The Smitten Project - Lead Event Host Job Description

Position Title: Lead Event Host

Company: Ashling Events

Location: United States

Employment Type: Independent Contractor

About Us:

Ashling Events’ client, the Smitten Project is on a mission to help people find or maintain love
through meaningful, intimate events. As a Lead Event Host, you’ll take charge of planning and
executing events that align with their high standards and commitment to connection.

Key Responsibilities:

Event Planning: Coordinate event themes, schedules, and client-specific logistics to
ensure a seamless experience.

Venue Coordination: Work directly with venues to confirm availability, manage contracts,
and oversee event setup requirements.

Marketing Support: Collaborate with The Smitten Project team to promote events,
including sharing materials, helping with local outreach, and supporting ticket sales.

Team Leadership: Manage and direct Event Hosts to ensure smooth event operations.

Event Execution: Oversee all aspects of the event, from setup to breakdown, ensuring an
exceptional guest experience.

Guest Engagement: Create a welcoming atmosphere, facilitate activities, and foster
meaningful interactions among attendees.

Problem-Solving: Address any challenges during the event with professionalism and
efficiency.

Post-Event Follow-Up: Collect feedback and report on event outcomes to drive continuous
improvement.

Optional Opportunities for Additional Earnings:

Affiliate Program Participation: Refer clients to The Smitten Project’s services or
memberships to earn commissions.

Sales Assistance: Promote and assist with ticket sales, sponsorships, or memberships for
commission-based income (not a core requirement).

Qualifications:

Completion of the Ashling Events Lead Event Host Accreditation and the Smitten Lead
Event Host Add-On, which focuses on creating events that support finding and maintaining
love.



Proven experience in event planning, coordination, or hospitality, including serving as a
Smitten Event Host.

Strong leadership, organizational, and communication skills.
Ability to work collaboratively with venues and marketing teams.
Attention to detail with a commitment to quality and guest satisfaction.

Comfortable working evenings and weekends.



