The Smitten Project - Event Host Job Description

Position Title: Event Host — The Smitten Project
Company: Ashling Events

Location: United States
Employment Type: Independent Contractor

About Us:

Ashling Events, Client, the Smitten Project is dedicated to helping people find or maintain love
through thoughtfully curated events. Their mission is to create intimate, supportive environments
where connections flourish, leaving lasting impressions on everyone who attends. We’re seeking
enthusiastic Event Hosts to help bring these experiences to life.

Key Responsibilities:

Day-of Event Support: Assist with event setup and ensure the space is welcoming and
prepared for guests.

Guest Assistance: Greet attendees, facilitate check-ins, and provide support throughout
the event.

Engagement: Help run icebreakers, games, and activities as directed by the Lead Event
Host.

Event Flow Management: Monitor event timing and help maintain a seamless experience.
Cleanup and Closeout: Support post-event breakdown and cleanup.

Other Duties as Assigned

Optional Opportunities for Additional Earnings:

Affiliate Program Participation: Refer clients to The Smitten Project’s events, services, or
memberships and earn commissions.

Sales Assistance: Assist with ticket sales, sponsorships, or memberships for additional
commission-based earnings (not a core requirement).

Qualifications:

Completion of the Ashling Events Host Accreditation and the Smitten Event Host Add-
On, which focuses on fostering meaningful connections at Smitten events.

Friendly, approachable demeanor with excellent communication skills.
Organized, reliable, and punctual, with the ability to take direction.
Comfortable working evenings and weekends.

Previous experience in events or hospitality is a plus but not required.



